Position Description

	Position Title:
	Volunteer Mentor

	Purpose of the position:
	Develop a supportive relationship with a young person by engaging him/her in different activities on a weekly basis in the community.  The Volunteer Mentor serves as a consistent and positive role model who plans activities that will provide the young person with opportunities to experience success and achievement


	Responsibilities and Activities:
	1. Meets with the young person they are assigned to on a weekly basis and plans one to one activities in the community that are safe, socially acceptable, age-appropriate and enjoyable.
2. Provides unconditional acceptance of the young person, respects their unique characteristics and circumstances, and provides emotional support.

3. Observes the capabilities and interests of the young person, and uses this knowledge in planning future activities.  Maintains up to date knowledge of community resources.

4. Models and reinforces acceptable behaviour, and encourages pro-social attitudes and behaviour.

5. Keeps required records, and ensures that all documentation is accurate and complete.

6. Maintains open and positive communication with the young person’s parents or guardians.
7. Provides monthly reports to the Volunteer Coordinator that summarizes their activities and interactions with the young person during the period.

8. Reports all critical incidents immediately to the Volunteer Coordinator, and provides written reports when requested to do so.

9. Attends as frequently as possible monthly support meetings, and participates in volunteer educational sessions.

10. Maintains strict confidentiality of all personal information.

11. Complies with all provisions agreed to in the Volunteer Mentor Agreement.



	Skills, experience, qualifications required:
	-Must be 19 years of age or older to be assigned to a young person who is 12 years old or younger, or,
-Must be 21 years of age or older to be assigned to a young person who is older than 12 years of age

-Must be prepared to make a commitment of at least 3 hours per week, for 6 months or longer

-Must be open and sensitive to socio-cultural diversity

-Must demonstrate the capacity to be a consistent and positive adult role model and encourage pro-social values and,

-Must successfully complete all components of the selection process, including a Criminal Record Search

-Must be employed and/or attending school



	Personal traits/qualities desired:
	-Must be a caring, responsible adult with a positive attitude
-Able to be non-judgmental and willing to accept a young person without prejudice

-Demonstrate patience and a willingness to try new things

-Must be consistent and reliable 



	Orientation and training:
	Initial orientation meeting and monthly support/training meetings


	Support, supervision and evaluation provided:
	Volunteer Coordinator

	Time commitment:
	Six Months-One Year Minimum


	Working conditions:
	One-to-one interaction between the Volunteer Mentor and the youth in the community.


	Benefits to volunteer:
	-Receive on-going supervision and  regular monthly support and training sessions
-Recognized volunteer experience with  an accredited agency that may be used as a reference

-$30/month honorarium for expenses and free event passes whenever available

-volunteer appreciation events provided by the PLEA KidStart program

-



	Screening measures:
	Two screening interviews and a criminal record check which is reviewed by the Volunteer Coordinator and the KidStart program’s Director.


	Approval/review date 
	Within one week of receipt and approval of the criminal record check by the director.


Checklist for a Position Description

	Participant: ________________________________________
	


Read through the position description and evaluate it based upon the following criteria. If the description meets the criteria, check yes. If the description does not meet the criteria to your satisfaction, check no. Place the total of the ‘yes’ column in the recommendation box.

	Criteria
	Yes
	No

	1. The position has a title?
	_____
	_____

	2. At least 5 responsibilities are listed?
	_____
	_____

	3. All the responsibilities begin with verbs?
	_____
	_____

	4. At least 4 personal traits are listed?
	_____
	_____

	5. Supervisor is clearly identified?
	_____
	_____

	6. Time commitment is clear and realistic?
	_____
	_____

	7. At least 1 benefit to the volunteer is stated?
	_____
	_____

	8. Screening measures are clearly stated?
	_____
	_____

	9. Screening measures accurately reflect the level of risk in the position?
	_____
	_____

	10. A review date is stated?
	_____
	_____

	Total:
	_____
	_____


Comments: 

Recommendation (based upon the score):

	_______
	9 or 10/10
	Good job!

	_______
	8 or less
	Review & repeat


Reviewed by: ____________________________

Date: ___________________________________
