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REQUEST FOR CONTRACT FORM – Research Assistant






Revision date: April 12, 2000
	Last Name:        
	First Name(s):                  


	Highest Educational Credentials Achieved:       
From what institution?       


	Address       
	Pay Group:      

Timesheet?  YES 







	City & Province:                       

	Postal Code:      
	Telephone:         

	Social Insurance Number:
       
	Birth Date:
      
	Gender:

        
	Competition #:
	Banner ID#:
     

	Position Number:
     
	Department:

 Research
	E Class:

 
	Campus:     A  FORMCHECKBOX 
     C  FORMCHECKBOX 

     M  FORMCHECKBOX 
   H  FORMCHECKBOX 
      CTC  FORMCHECKBOX 

	Budget Code:

     


	Position Title:          Research Assistant


	Start Date: 
     

	End Date:      


	
STAFF
	
FACULTY
	
STUDENT

	Permanent    

Exempt   

Temporary   

Director  
Percentage Full-Time _____________
Other Staff Hourly   
Regularization Path? 
	Permanent    

Temporary   
           Initial Section 

Percentage Full Time: ______________

Overload?    
Regularization Path?  
	Co-op  
ECE up to 500 hours  

Greenhouse Worker
Lab Monitor  

Model  
General  

Wardrobe Assistant  
Work Study   FORMCHECKBOX 

Patrol & Security  
Research Assistant   FORMCHECKBOX 



	Details of Work: total/maximum hours, supervisor, project title, activities, etc.:      



	APPROVALS
	NAME

	SIGNATURE
	DATE

	Supervisor /Dept Head
	     
	
	

	Dean/Director
	Brad Whittaker
	
	

	Associate Vice President
	Yvon Dandurand
	
	

	Employee Relations
	
	
	


TO BE COMPLETED BY EMPLOYEE SERVICES, PAYROLL & FINANCE
	BENEFIT
	PSU
	COVERAGE
	SET UP

EFFECTIVE

DATE
	CONTACT #
	


	CCP / FET / BCT
	□
	
	
	E CLASS
	

	E11 OR E12
	□
	
	
	Increment Date
	

	DES
	□
	F      C      S
	
	BANNER ID #
	

	EHS
	□
	F      C      S
	
	BANNER FORM
	INITIALS / DATE

	FSA
	□
	
	
	PPAIDEN (ER)
	

	LTD / LIF
	□
	
	
	PEAEMPL (ER)
	

	MSP
	□
	F      C      S
	
	PDABDSU (ER)
	

	College / Municipal
	□
	
	
	NBAJOBS (PR)
	

	
	
	
	
	PEAPAYR (PR)
	

	
	
	
	
	
	

	OTHER
	□
	
	
	Budget Office (J. Hogan)
	

	COM / CSB / EDL / OPT / PRK / RSP / SCH / UWY

(PSU means “Previously Set Up”)
	
	Contract Letter (ER)


