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University College of the Fraser Valley 
 

SUPPORT STAFF POSITION DESCRIPTION 
 
 
Position Title            Number 
 Supervisor, Grounds           
 
Department     Division      Date Classified 
 Facilities Services   Finance & Employee Services   December 1995 - Benched 
 
Title of Immediate Supervisor 
 Manager, Maintenance & Operations 
 
Positions Supervised 

Full-time Chilliwack gardener as budget permits; part-time people throughout the year (800 to 900 hours) and contractors 
affecting grounds. 

 
Purpose 

Under the general direction of the Manager, Maintenance & Operations, provides groundskeeping services to the 
Abbotsford and Chilliwack campuses. 

 
DUTIES AND RESPONSIBILITIES 
 
- Maintains existing grounds and landscaping on two major campuses by operating hand and powered maintenance 

equipment, ie.  By priority: watering, weeding, mowing, edging, mulching, pruning, spraying, fertilizing. 
 
- Trains summer grounds and student staff, develops training programs and schedules and supervises the work. 
 
- Supervises and carries out snow removal from all building entrances and walkways at the Abbotsford Campus including 

contractor call-outs at night in coordination with the Manager, Maintenance & Operations.  Makes arrangements for snow 
removal contract. 

 
- Recommends design concepts and then prepares detailed plans for landscaping renovation projects and development of 

new landscape areas.  Reviews and makes horticultural recommendations on landscape architects’ plans for Capital 
Projects. 

 
- Keeps an inventory of species/variety and location of new plants for future reference. 
 
- Operates a variety of heavy duty equipment for grounds renovations and snow removal, ie. 1512 Ford Tractor, 48" walk 

behind mower, 72" reel mower. 
 
- Purchases fuel and supplies on credit card and standing purchace orders. 
 
- Installs sign posts and signage.  In consultation with the Security Manager, coordinates sign placement to allow 

maintenance and snow removal; relocates bumper curbs. 
 
- Keeps a daily log of duties performed by all staff and contractors. 
 
- In accordance with provincial pesticide guidelines, keeps a log of chemicals applied, tallied annually. 
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- Supervises the contracted maintenance of parking lots and roadways, ie.  street sweeping, line painting. 
 
- Maintains grounds equipment by performing regular servicing.  Arranges for repair of broken machinery and specialized 

servicing. 
 
- Insures compliance with noxious weed control orders on agricultural land holdings. 
 
- Designs and installs indoor landscapes in public areas; performs maintenance of indoor plantings in public areas. 
 
- Identifies and arranges for insured contractors to salvage large trees and falls hazardous trees and limbs as required. 
 
- Responsible for the operation, maintenance and upgrades of the automatic irrigation system. 
 
- Performs minor outdoor repairs to facilities and equipment.  Repairs wooden outdoor furniture and fencing and repairs 

curbing and performs minor concrete work, installs catch basins and drain culverts. 
 
- Maintains cleanliness of grounds, parking lots and exterior of buildings, ie.  patios, walkways, daily litter pick up. 
 
- Subject to emergency call-outs (snow clean-up). 
 
- Assists Maintenance Craftsperson as required ie.  cleaning gutters. 
 
- Performs other related duties as required. 
 
 
QUALIFICATIONS 
 
Education/Training: 

Two-year College Diploma in Landscape Horticulture minimum.  Valid driver’s license.  Valid pesticide applicator’s license. 
 
Experience: 

Two years gardening experience (preferably as a supervisor) and ability to direct and follow work schedule with minimum 
direction.  An equivalent combination of education and experience is acceptable. 

 
=============================================================================== 
 
APPROVED:                                                                                                         
 Dean      Date                           
 
=========================================================================================== 
 
Approval of Rating Team:  FSA:             Mgmt:          
 


