		Page 1 of 2

[image: ]

Upload Grades
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Uploading grades allows you to upload an excel document after working with student grades offline. 

1. [image: Blackboard screenshot showing Full Grade Center on left menu]On the left menu click on Grade Center then Full Grade Center. 
2. [image: Blackboard screenshot showing work offline and upload.]On the right hand side click Work Offline and then press Upload.
3. [image: Blackboard screenshot showing browse local files ]Choose browse local files 
4. [image: Windows screenshot showing file selected.]Find the file you would like to upload. 




5. [image: Blackboard screenshot showing checkmarks next to items that will be changed.]Review the grade center items that will change from the uploaded file and press submit. 



Interested in more educational tools? Check out our How-To Guides at: www.ufv.ca/myclass/faculty-centre/faculty-tutorials or email us at asktlc@ufv.ca
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Upload Grades
To upload grades from external sources into the Grade Center, the externa file must be formatted to synch external data to the Grade Center dota. Data is synched by using unique identifiers for each Student and each existing Column.

CHOOSE FILE

When you upload grades, first download the Grade Center and then edit the file with the data to be uploaded. This process wil help ensure that the data in the upload file s formatted correctly.

* Attach File Browse Course Fies.
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Click Submit to proceed. Cancel
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Review the list below and select what to upload, then click Submit

UPLOAD UPLOADING COLUMN ~ MATCH GRADE CENTER COLUMN  DATA PREVIEW  MESSAGES

Weighted Total @ Weighted Towl - Automatically calculated data will not be uploaded.
Quiz 1 @ Quizt - No Data Updates
Quiz2 @ que2 10

Word Assignmen: 1 @ WordAssignment - No Data Updates
Word Assignment 2 @ WordAssignment2 487890,

Excel Assignment 1 @ Excel Assignment - No Data Updates
Excel Assignment 2 @ Excel Assignment2 - No Data Updates
Excel Assignment 3 @ Excel Assignment3 - No Data Updates
Midterm Exam @ MidermBem - No Data Updates
Quiz3 @ Que3 - No Data Updates
Quizé @ Qued - No Data Updates
PowerPoint Assignment 1 @ PowerPoint Assignment 1 - No Data Updates
PowerPoint Assignment 2 @ PowerPoint Assignment2 - No Data Updates
Access Assignments @ AccessAssignments - No Data Updates
Integration Project @  Integration Project - No Data Updates
Final Exam @ Fndlbem - No Data Updates

Click Submit to proceed. Click Cancel to go back. Cancel





image10.png




image1.png
UFVW

TEACHING AND LEARNING
asktlc@ufv.ca

Upload Grades
Grades




image2.png
[

& evosers





image3.png
B ) cevesn GO

CLICKTO TOGGLE EDIT MODE ON.




