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AGENDA (Draft) 
Trades & Technology Faculty Council 

Thursday, May 9, 2013 
2:00 – 3:30 pm, Room 2041 TTC 

 
 

 Agenda 
Package 
Page # 

 
1. Welcome from the Chair 

 
2. Items for Approval 

2.1.  Agenda, May 9, 2013 [attached] 
2.2.  Minutes, April 11, 2013 [attached] 
2.3.  Faculty Council Nomination Results 

 
3. Review of Action Items Outstanding from Minutes of February 21, 2013 

 
4. Dean’s Interim Report 
 
5. Faculty Council Operating Business 

5.1. Diploma in Electrical, Discussion, John T. 
5.2. Apprentices and Convocation, John E. 
5.3. Entrepreneurial Workshops, John E. 
5.4. CMNS 115, John E. [attached] 

 
6. UFV Policy Review, John T. [attached] 

 
7. Reports from Other Faculty Council Representatives 

Arts, Professional Studies, Science, Library 
 
8. Information Items 

8.1.  Senate and Committees Report Submissions 
 

9. New Business 
9.1. Network Internet Issues, Mark R. 

 
  

Next Meeting, June 13, 2013 
 

 
 
 
 
P.1 
P.2-5 
 
 
 
 
 
 
 
 
 
 
P.6-8 
 
P.9-13 
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DRAFT MINUTES 

TRADES & TECHNOLOGY FACULTY COUNCIL 
 

Thursday, April 11, 2013 
2:00 pm, Room 2041 TTC 

CEP Campus 

 
Chair: John English 
 
Present: Dean Key David Riel Jim Watts Kent Smith 
 Mark Ryan Randy Kelley Rodney Smith Rolf Arnold* 
 Shelley Hayes Wally Gallinger Ted Zak Heather Compeau* 
 Brenda Fredrick* Sandy Hill* 
 
Regrets: Al Behmer Bernie Duncan Bruce Corbeil Jamie Ubell 
 Myles Andrew Nancy Barker Nick Penner Pat McGurk 
 Paul Gumprich Rod McLeod Sheldon Frank Tricia Thomson 
 Tom Baumann 
 
Chair: John English 
 
Recorder: Jacquie Fraser* 

*non-voting member 

 
 
1. WELCOME FROM THE CHAIR 
 

The meeting was called to order with John English as Chair. 
 

2. ITEMS FOR APPROVAL 
 
2.1 Agenda 2013-04-11 
 One item was added under “New Business” 

MOTION                           
THAT the agenda be adopted, as amended. 

D. Riel/D. Key 
CARRIED 

2.2 Minutes 2013-02-21 
 

MOTION                    
THAT the Minutes of 2013-02-21 be approved. 

R. Kelley/D. Key 
CARRIED 

3. COPYRIGHT PRESENTATION 
  

Heather Compeau reported that UFV no longer maintains an Access Copyright license and outlined 
recent changes to the Copyright Modernization Act. Under the Act there are now educational 
exemptions under Fair Dealing, expanded use of web documents, and the Act no longer requires 
Public Performance Rights license for audiovisual materials.  A copyright workshop will be held on 
April 16

th
, 2:30-4:00, on the CEP campus. The Dean encouraged everyone to attend and approved 

hiring relief instructors so that faculty can attend the workshop. 
ACTION: John E., Notice to Faculty 
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4. REVIEW OF ACTION ITEMS 
 
Consultation with other Deans for feedback on the proposed faculty name change remains 
outstanding. There was little interest from students to change to a four-day teaching schedule. 
However, the Dean will continue to solicit any information that might be relevant to moving to an 
alternate teaching schedule. 
 
Course Outlines: The Dean spoke about the importance of having course outlines and course 
syllabi for all Trades UFV and ITA courses.  Many official Trades course outlines are missing from 
the central depository of course outlines at http://www.ufv.ca/calendar/courseoutlines/.  It is 
unknown whether the missing course outlines will need to go through the UEC approval process, 
but the expectation is to have official course outlines, course syllabi, and all programs in Trades 
aligned with the Institutional Learning Outcomes (ILO).   
 
The goal is to combine efforts to do the ILO alignments, course outlines, and course syllabi with the 
program review in mind and to complete the project by June. The Dean will set a day aside for a 
workshop following the end of classes for everyone to work on the project.  John will send out a 
reminder note for faculty to attend the Provost’s ILO Forum on April 24

th
 and approved hiring relief 

instructors to give faculty the opportunity to attend. The institution’s Faculty Handbook and the 
Trades handbook will be made available to faculty.  
 

ACTION: John E., Rolf A. 
5. Dean’s Interim Report 
 

5.1 China Trip: The Dean and Mark Ryan reported on their trip to China, which was paid for by 
Canada Wood.  The company is interested in collaborating with Trades to support their wood frame 
construction initiatives in China. They met with about twenty schools and returned with an 
agreement to offer a three-week training course this summer in wood frame construction to the top 
two students from each of the schools who completed the earlier phases of that work in China. 
There is also an agreement to develop the next two new courses in their series of wood frame 
construction. In addition to these two deliverables, the Shanghai Real Estate Education Centre is 
interested in a three-week program for their top students and perhaps a one-year certificate 
program later on – more development is necessary in the matter. 
 
5.2 Email Correspondence: Reminder to members that UFV email is the property of the university 
and subject to regulations under Freedom of Information and Privacy Protection.  Once digitized, 
email remains the property of the organization and authors of email are strongly advised not to take 
personal risk when distributing emails.  The Dean will bring this issue up to the larger group of 
faculty and staff. 

ACTION: John E. 
 

6. Faculty Council Operation Business 
 
6.1 The Dean served official notice of Faculty Council vacancies and Call for Nominations for the 
following: 

 Vice-Chair to serve from September 2013 to September 2015 

 Two staff positions to serve from September 2013 to September 2015 

 Two Sessional/Relief Faculty positions to serve from September 2013 to August 2014 
 

ACTION: Faculty Council Assistant 
 

6.2 The chairs of current Trades and Ad Hoc committees will meet and find nominees to fill 
vacancies on Trades Standing and Ad Hoc committees. The Dean proposed to dissolve the Flexible 
Scheduling Ad Hoc Committee. 

ACTION:  Nick P., Dean K., Paul G., Mark R.  
 
6.3 Members are encouraged to complete the Call for Expressions of Interest form to serve on the 
Senate Awards and Honours Committee. 
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7. Reports from Other Faculty Council Representatives 

 Sandy Hill of Professional Studies reported that increasing class size is becoming a big 
issue. One comment noted that class size is likely to become a broader institutional issue 
over the next year due to of the financial challenges the institution is facing. 

 Brenda Fredrick, Faculty of Arts, extended an invitation to attend the graduation exhibition 
on the 26

th
. Brenda gave notice that new representation from the Faculty of Arts will be 

necessary to replace her. 
 

8. Information Items 
8.1 Council received a written Curriculum Committee report from Nick Penner. 

 
MOTION 
The Curriculum Committee has reviewed the elimination of Communications in all entry level 
courses and thus puts forward a motion for Faculty Council to approve the recommended changes 
as presented. 

N. Penner/D. Key 
CARRIED 

 
ACTION: Faculty Council Assistant, forward motion to UEC 

 
8.2  Council received a written Senate and Committees report from Tom Baumann and John 
Todrick. 
 

9. New Business 
Rolf Arnold reported that there are changes to the admissions and registration processes for 
foundation and entry level programs.  Students will register once and remain registered in the 
program for the duration rather than register twice, in September and again in January.  As well, all 
instructors will have access to Banner and be given training on how to enter grades directly into the 
system. 
 
MOTION 
The meeting adjourned at approximately 3:45pm 
D. Key 
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REVIEW OF ACTION ITEMS OUTSTANDING FROM MINUTES of APRIL 11, 2013 
 

 
Notice to faculty, Copyright workshop on April 16

th
. 

ACTION: John E. 
 

Done 

 
Course Outlines, ILO: Set a date for the workshop   

 

Reminder note to faculty to attend April 24
th
 Provost’s Forum 

on ILO 
ACTION: John E. 

 

Done 

 

Have the institution’s Faculty Handbook and Trades handbook 
available to faculty. 

ACTION: John E, Rolf A. 
 

Handbooks are now available on G 
Drive 

 

Email correspondence: raise issue with larger group of faculty 
and staff. 

ACTION: John E. 
 

May 31
st
 end of year wrap and 

professional development 

 

Call for Nominations for Vice-Chair, two sessional/relief faculty, 
two staff position. 

ACTION: Faculty Council Assistant 

Completed April 12
th
: Call for 

Nominations distributed to electable 
faculty, sessionals/relief, staff. Closing 
date May 3

rd
 at 4:00 pm 

 

Nominations to fill vacancies on Trades Standing and Ad Hoc 
committees. 

ACTION:  Nick P., Dean K., Paul G., Mark R 
 

April 11
th
: Standing and Ad Hoc  

membership list sent to Nick, Dean, 
Paul, and Mark. 

 

Motion to eliminate Communications in all entry level courses 
ACTION: Faculty Council Assistant, forward motion to 

UEC 
 

Completed April 14
th
. 
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Students Becoming Trades Professionals 

A professional development series of student success workshops designed 

and offered for Entry Level Trades Technicians and Apprentices during Fall 

and Winter 2013-14 at the UFV Trades and Technology Center. 

 

For the past 22 years UFV ELTT students have taken a 3 credit course, CMNS 115: Communications for 

Trades, to augment their core program training. Individual semester based sections of this course were 

run for cohort groups in Automotive, Carpentry, Joinery, Parts and Warehousing, and Heavy Duty 

Mechanics programs. The CMNS 115 program is being reinvented in an effort to respond creatively to 

current budgetary demands, competition for student placement from other institutions, and heightened 

pressure to streamline vocational programming while meeting more sophisticated program outcomes. 

 

Starting Fall 2013, a series of not-for-credit student success workshops open to all ELTT students and 

Apprentices will replace CMNS 115. The Communications Department and TTC faculty and 

administration see this as an opportunity to meet the changing needs of and demands on students 

involved in industry specific professional certification. Method of delivery, timing, and the way 

completion of learning modules is acknowledged are being changed to better fit the schedules and 

professional needs of these program groups. Curriculum is also being updated to expressly reflect 

current demands of TTC PACs. We will pilot the new program in 2013-14 but maintain calendar listing of  

CMNS 115 until all stakeholders have had a chance to review student buy-in (attendance)and success of 

the new model. 

While levels of skill development and outcomes possible within a fifteen week credit-based course 

cannot be expected or maintained, participation in the workshop series will provide a thorough 

introduction to key concepts and strategies, provide training in best practices, and clarify the 

relationship between professionalism in technical communications and career advancement. Allowing 

students and apprentices to cherry-pick workshops of interest and requiring them to invest personal 

time to attain completion statements brings this training in line with standard industry methods for 

professional development. Students who attend will have something tangible to show employers to 

mark both their enhanced abilities and initiative. We feel this will provide significant benefit both in 

securing employment and advancing careers. 

Please see the below for details. 
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TITLE: Getting In and Moving Up: A Workshop Series for Students Aiming to be 

Trades Professionals (tentative) 

WHAT:   Six 2.5-3 hour workshops 

WHEN: One in each of October, November, December 2013 and February, March, April 

2014 (exact dates to be determined; times not to conflict with vocational 

training day). The facilitator also agrees to briefly visit each of the ELTT program 

groups during September 2013 to announce and promote the program. 

OPEN TO:  ELTT, Apprentices, TTC Faculty  

ACCREDITATION: Not-for-credit. Attendees will be admitted on a first come, first served, basis as 

space allows. Participants will be provided with a Statement of Completion 

signed by the workshop Facilitator and the Dean of the Faculty of Trades and 

Technology.  

WHERE: TTC, Chilliwack (classroom or lab) 

FACILITATOR: Raymond Welch, Communications Department 

GUEST SPEAKERS: At least one leading industry representative (selected from TTC PACs) will be 

invited to speak in each module (some modules will cover more than one 

meeting). For the final meeting, on successful interviewing and employment 

portfolio review, we hope to involve a panel of experts representing the 

industries most common to participants. 

PROMOTION: Online and in-house marketing objects as well as statements of completion will 

be developed by Communications Marcom and delivered to TTC for distribution 

(likely with the assistance of Deborah Hawkes) to students via email and for 

posting in and around TTC. 

FUNDING: All costs for promotion and guest speaker honoraria will be covered by TTC. 

Development, oversight, and facilitation of the workshop series is being 

remunerated as one TTC funded section of academic workload (paid to the 

Communications Department) in the 2013-2014 year (a reduction of three 

bought/staffed sections annually for Communications and a saving of three 

sections’ funding for TTC, as compared to past years running four or five 

sections of CMNS 115). 

CURRICULUM: The series of workshops will (tentatively) focus on the following. The order is to 

be confirmed, but we will start with basics in Fall 2013 (when students begin 

submission of course assignments for the ELTT) and end with job application 

materials and interviewing in Spring 2014 (when graduates are seeking 

employment). 
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 Client and Co-worker Relations and Communications  (technical 

communication basics, including representing the company in person 

and online; appropriate uses and approaches to email, texting, and 

social media; speaking on the job; efficiency and professionalism)  

 Killer Resumes: How to develop a  persuasive employment application 

portfolio 

 Successful Interviewing (with industry panel who will also provide 

feedback on selected student application portfolios) 

 Internal and External Communications: solving problems and proposing 

solutions (internal proposals, adjustment letters) 

 Keys to Short Reports (progress, accident, incident, job completion, 

other)  

 Service Writing (presented in tandem with industry professional) 

Materials: Online and public domain materials should be sufficient; participants will not 

need to purchase any course materials but will be pointed to available resources 

for further study and self-paced skill development. 

CONTACTS: Raymond.Welch@UFV.ca  

 John.English@UFV.ca 

 Rolf.Arnold@UFV.ca 

 Samantha.Pattridge@UFV.ca 
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Official Course Outline: The Undergraduate Education Committee or Graduate Studies Committee 
approved course outline form. 

 Who develops these?? 

 

 
Course Syllabus: The expanded version of the official course outline, including content, course 
objectives, instructor office hours, instructional activities and student evaluation practices, provided for 
individual courses. 
 

Who develops these?? 

Do they require approval? 

 

PROCEDURES/GUIDELINES 

Instructors must clearly communicate their expectations to their students including: course syllabus, 

class attendance and scheduling; office hours; evaluation, examinations and assignments. 

 
Who sets the expectations for attendance, the instructor or the administration?                w                                             
 
Course Content and Information: 

 
1.The course syllabus is to be presented to students at the initial meeting of the class. The syllabus      
will include course objectives, instructor office hours, and evaluation procedures. 
 

2.   The course description and objectives will correspond to the official course outline. 
 

3.   The instructor of a course has the responsibility to ensure that the course syllabus is consistent with 

the official course outline. 

How consistent are the course syllabus and the course outline required to be? 

What happens if the course description or syllabus, are not consistent with the course outline? 

Class Attendance and Scheduling:  
1. In accordance with the Attendance policy, instructors will advise students in the course syllabus 

handed out on the first day of class of consequences for lack of attendance.  

 

There is no longer an Attendance policy 

 

2. Instructors may cancel classes, with the prior approval of the appropriate administrator, for such 

reasons as professional development, articulation activities, or religious obligations. When cancellations 

are planned in advance, instructors are expected to announce the cancellation in a class prior to the class 

being cancelled, and to make up such classes when possible. 

 

Instructors may cancel classes to attend certain activities such as articulation or professional 

development. Who knew?  

Does this apply to Trades??? 
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3. In the event that an instructor is unable to meet a class, the instructor shall inform the appropriate 

contact person.  

This seems simple and easy to understand and is far easier to follow than the requirements in the 

Trades Operational Manual. Who is the appropriate contact person for each area? 

Availability for Consultation with Students:  

Instructors will schedule times when they are available to consult with their students. These times 

should be scheduled on a regular basis, listed in the course syllabus, and clearly posted outside the 

faculty member’s office or on the website.  

Instructors will schedule times on a regular basis, not Directors, not daily.  

 
3. Instructors are entitled to require that students submit all assignments on time and take all 

examinations at the times scheduled. Failure to meet these requirements may result in the instructor 

assessing penalties or refusing to accept the assignment. An instructor may assign a score of zero or set 

another exam time.  
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Editorial changes have been made to support the transition from university college to university. A full review of 

this policy is to be completed by the review date. 

 

NUMBER 137 

APPROVAL DATE 03-07-1983 

LAST AMENDMENT 03-07-1983 

REVIEW DATE 03-1988 

 

 

 
 
 

 

  PROFESSIONAL DEVELOPMENT   
 

AUTHORITY President 
 

PRIMARY CONTACT Vice-President (Administration) 

RELATED POLICIES 

 

POLICY 
 

The University of the Fraser Valley espouses a philosophy of professional development which extends the 
rights and obligations of professional responsibility to all its employees. The principle is that any 

employee, in order to function well at his job, ought to, and ought to be able to, spend some proportion of 

his working year assessing his principle duties, and finding out how to perform these duties better. 
 

 
 
 
 

PROCEDURES/GUIDELINES 

 
Professional development activities shall be guided by these general principles: 

 
1. One of University of the Fraser Valley's primary obligations is the establishment and 

maintenance of institutional excellence. Therefore, the ultimate criterion of professional 

development programs must be that they maintain and improve the quality of the 

University as an educational institution. However, educational quality is primarily a 

matter of the quality of the university’s resources and the faculty and staff are always its 

key resource.  Therefore, any developmental activity which can reasonably be expected 

to improve an individual faculty or staff member's capacity to perform his/her work may 

be considered to be a professional development activity. 

 
2. In order to provide adequate funding, the university will commit the contractually 

agreed amount of its budget for faculty and staff professional development. 

 
3. There shall be a Professional Development Committee comprised, as contractually 

agreed, of representatives of the university and the FSA. 

 
4. The administration of professional development funding and activities shall be the 

responsibility of the Professional Development Committee. The Professional 

Development Committee shall not be responsible for the administration of any other 

funds. 

 
5. The Professional Development Committee recognizes the importance of professional 

development for university Administrators and will include them in group activities 

where appropriate. However, individual professional development for administrators 

shall not be paid for from general university professional development funds. 
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Editorial changes have been made to support the transition from university college to university. A full review of 

this policy is to be completed by the review date. 

 

6. The Professional Development Committee shall be guided by the following 

considerations in assessing an individual's request: 

 
a) his needs as determined by evaluation and/or discussion between the individual 

and his supervisor; 

 
b) the job-related interests and needs of an individual as perceived by the 

individual concerned; 

 
c) other priorities as established by the Professional Development Committee. 

 
7. The Professional Development Committee shall specify a proportion of the professional 

development funds to be allocated to the university-wide professional development 

activities. 

 
8. Professional development shall be considered to be a continuous necessity, not confined 

to specific days or periods in the year. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Reference: The Board Policy on Development and Review of Administrative Policies (BRP-200.02) empowers the 

President to create and revise policies and procedures consistent with Policy Directions of the Board. This policy is 

guided by Board policy direction Human Resources Development and Management (BPD-225). 
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NUMBER 109 

APPROVAL DATE 09-15-1999 

LAST AMENDMENT 09-15-1999 

REVIEW DATE 09-2004 

 

 

 
 
 
 

  SUBMISSION OF GRADES   
 

AUTHORITY Senate 

PRIMARY CONTACT Registrar 

RELATED POLICIES 

 

POLICY 
 

Grades are due to the Registrar’s Office within seven (7) working days following the date the exam was 

held or following the last day of class where there was no exam held but no later than four (4) working 

days past the end of the examination period. 
 

This would be easier to achieve if all instructors received equal assistance from their program assistant in entering 
these grades. As it is program assistants are permitted to enter some instructor marks but not others from the same 
discipline. Reasons or explanations are refused when asked why the unequal treatment. 
The program for entering marks is a beta version that is non user  friendly.  
The assistant registrar has promised twice, but has failed to meet with  instructors to resolve issues 
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Editorial changes have been made to support the transition from university college to university. A full review of 
this policy is to be completed by the review date. 
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