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Spreadsheets: Excel
COURSE DESCRIPTIVE TITLE

CALENDAR DESCRIPTION:

This course provides the student with instruction and practice (including basic and advanced skills) required to use a
spreadsheet program: designing and using worksheets to make business decisions, using formulas and functions,
applying formatting techniques to create professional-looking worksheets, creating charts, working with lists, linking with
other programs, and creating complex workbooks.

PREREQUISITES: None
COREQUISITES: None

SYNONYMOUS COURSE(S) SERVICE COURSE TO:
(@) Replaces: ABT 105 and ABT 106
(Course #) (Department/Program)
(b) Cannottake: N/A For further credit.
(Course #) (Department/Program)
TOTAL HOURS PER TERM: 90 TRAINING DAY-BASED INSTRUCTION
STRUCTURE OF HOURS LENGTH OF COURSE:
Lectures: 45 Hrs HOURS PER DAY:
Seminar: Hrs
Laboratory: 45 Hrs
Field Experience: Hrs
Student Directed Learning: Hrs
Other (Specify): Hrs
MAXIMUM ENROLLMENT: 24
EXPECTED FREQUENCY OF COURSE OFFERINGS: Twice a year
WILL TRANSFER CREDIT BE REQUESTED? (lower-level courses only) [ Yes X No
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AUTHORIZATION SIGNATURES:

Course Designer(s): Chairperson:

(Curriculum Committee)

Department Head: Dean:

PAC Approval in Principle Date: PAC Final Approval Date: 2002 08 28




ABT 137

COURSE NAME/NUMBER

LEARNING OBJECTIVES / GOALS / OUTCOMES / LEARNING OUTCOMES:

—  Use worksheets to make business decisions.

—  Create a worksheet,

—  Develop a professional-looking worksheet.

—  Create charts.

—  Work with Excel lists.

—  Develop an Excel application.

—  Integrate Excel with other Windows programs and the World Wide Web.

METHODS:

Lectures and Labs

PRIOR LEARNING ASSESSMENT RECOGNITION (PLAR):
Credit can be awarded for this course through PLAR X Yes

METHODS OF OBTAINING PLAR:

Portfolio/Exam

TEXTBOOKS, REFERENCES, MATERIALS:

[Textbook selection varies by instructor. An example of texts for this course might be:]

New Perspectives on Microsoft Excel 2002 — Introductory, Patrick Carey

SUPPLIES / MATERIALS:

Two high-density 3.5 inch diskettes
Folder or plastic envelope for submission of completed exercises and disk.

STUDENT EVALUATION:
[An example of student evaluation for this course might be:]

Assignments: 45%
Exams: 55%

COURSE CONTENT:
[Course content varies by instructor. An example of course content might be:]
See Learning Objectives.
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