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CALENDAR DESCRIPTION:  
 
This course covers the accounting cycle for a service business organized as a sole proprietorship and examines the 
accounting practices related to a business of that nature.  Introduction to a computerized accounting package is included.  
 
 
 

 
PREREQUISITES: None 
COREQUISITES: None 
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TOTAL HOURS PER TERM: 90  TRAINING DAY-BASED INSTRUCTION 
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Seminar:  Hrs    
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Bookkeeping/ABT 143 
COURSE NAME/NUMBER 
 
 
LEARNING OBJECTIVES / GOALS / OUTCOMES / LEARNING OUTCOMES: 
 
− Know accounting terminology related to an accounting system for a service business organized as a sole 

proprietorship. 
− Understand accounting practices related to an accounting system for a service business organized as a sole 

proprietorship. 
− Demonstrate accounting procedures used in an accounting system for a service business organized as a sole 

proprietorship. 
− Explain the advantages of computerizing the accounting system. 
− Understand the basic features of a computerized accounting package. 
− Demonstrate the basic use of a computerized accounting package to business-specific situations. 
 
 
METHODS: 
 
Lecture, discussion, group work, lab work 
 
 
PRIOR LEARNING ASSESSMENT RECOGNITION (PLAR): 
Credit can be awarded for this course through PLAR    Yes   No 
 
METHODS OF OBTAINING PLAR: 
 
Portfolio/Exam 
 
 
TEXTBOOKS, REFERENCES, MATERIALS: 
[Textbook selection varies by instructor. An example of texts for this course might be:] 
 
Accounting for Canadian Colleges, 3rd edition, Palmer, D’Amico, Grace 
Working Papers for Accounting for Canadian Colleges, 3rd edition, Palmer, D’Amico, Grace 
 
 
SUPPLIES / MATERIALS: 
 
Two high-density 3.5 inch diskettes 
Folder for submission of completed exercises 
 
 
STUDENT EVALUATION: 
[An example of student evaluation for this course might be:] 
 
Assignments 40% 
Examinations 60% 
 
 
COURSE CONTENT: 
[Course content varies by instructor. An example of course content might be:] 
 
The Balance Sheet 
Balance Sheet Accounts 
The Income Statement 
The Journal and the Ledger 
The Worksheet and Classified Financial Statements 
Completing the Accounting Cycle for a Service Business 
Setting up accounts and using the general ledger of a computerized accounting package. 


