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OFFICIAL UNDERGRADUATE COURSE OUTLINE INFORMATION 

 
Students are advised to keep course outlines in personal files for future use. 

Shaded headings are subject to change at the discretion of the department – see course syllabus available from instructor  
 

CIS 110    CIS 3 
COURSE NAME/NUMBER  FACULTY/DEPARTMENT  UCFV CREDITS 

Computerized Business Applications and MIS 
COURSE DESCRIPTIVE TITLE 

CALENDAR DESCRIPTION:  

This course covers skill development, understanding, and application at an advanced level of word-processing, 
spreadsheets, presentation software, and databases integrated with an introduction to Management Information 
Systems (MIS). Emphasis is on problem solving and integration of software applications within a MIS context. 

Note: This course is offered as CIS 110 and BUS 160. Students may take only one of these for credit. 
 

PREREQUISITES: Competent in computer skills - see “CIS Required Skills” section on the CIS department website 
for details. 

COREQUISITES:       
PRE or COREQUISITES:       

SYNONYMOUS COURSE(S): SERVICE COURSE TO: (department/program) 
(a) Replaces:        Business 
(b) Cross-listed with: BUS 160        
(c) Cannot take: BUS 160 for further credit.  

TOTAL HOURS PER TERM: 45  TRAINING DAY-BASED INSTRUCTION: 
STRUCTURE OF HOURS:    Length of course:       
Lectures: 45 Hrs  Hours per day:     
Seminar:       Hrs    
Laboratory:       Hrs  OTHER:  
Field experience:       Hrs  Maximum enrolment: 35  
Student directed learning:       Hrs  Expected frequency of course offerings: Three times per year  
Other (specify):             Hrs  (every semester, annually, every other year, etc.) 

WILL TRANSFER CREDIT BE REQUESTED? (lower-level courses only)  Yes  No 
WILL TRANSFER CREDIT BE REQUESTED? (upper-level requested by department)  Yes  No 
TRANSFER CREDIT EXISTS IN BCCAT TRANSFER GUIDE:  Yes  No 
 

COURSE IMPLEMENTATION DATE: September 1993 
COURSE REVISED IMPLEMENTATION DATE: September 2008 
COURSE TO BE REVIEWED: February 2012 
(four years after UPAC approval) (month, year) 

Course designer(s): Sandi Sasaki/Colleen Gingerich  
Department Head: Ora Steyn   Date approved: October 6, 2007  
Supporting area consultation (UPACA1)   Date of meeting: February 1, 2008  
Curriculum Committee chair: Edward Lo   Date approved: September 28, 2007  
Dean/Associate VP: Ian McAskill   Date approved: January 23, 2008  
Undergraduate Program Advisory Committee (UPAC) approval   Date of meeting: February 29, 2008  
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LEARNING OUTCOMES: 

Upon successful completion of this course, students will be able to explore Management Information Systems and use 
computer applications to solve business-related problems. At the end of this course, the successful student will have 
gained knowledge and application of: 
 

• File management systems 
• Advanced word-processing 
• Advanced spreadsheets 
• Digital presentation methods 
• Database design and structure 
• Integration of software applications 
• Basic Management Information Systems principles 
• Ethics relating to information sharing 

 
METHODS: (Guest lecturers, presentations, online instruction, field trips, etc.) 

Lecture, tutorials, group projects, in-class discussions, and problem solving. 
 
METHODS OF OBTAINING PRIOR LEARNING ASSESSMENT RECOGNITION (PLAR): 

 Examination(s)   Portfolio assessment   Interview(s)  
 

 Other (specify):       
 

 PLAR cannot be awarded for this course for the following reason(s):       
 
TEXTBOOKS, REFERENCES, MATERIALS: 
[Textbook selection varies by instructor. An example of texts for this course might be:] 

Using MIS, David M. Kroenke, Prentice-Hall, 2007. 
Succeeding in Business Applications with Microsoft Office 2003 – A Problem Solving Approach, Rachel Goldberg, 
Thomson, 2006. 
MIS Cases—Decision Making with Application Software-Third Edition, Lisa Miller, Prentice-Hall, 2007. 
MS Office 2003 Advanced Concepts and Techniques, Shelley, Cashman, Vermaat, Thomson, 2004. 
 
SUPPLIES / MATERIALS: 

None 
 
STUDENT EVALUATION: 
[An example of student evaluation for this course might be:] 

Participation     10% 
Assignments and group project  20% 
2 midterm exams   40% 
Final exam (comprehensive)   30% 
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COURSE CONTENT: 
[Course content varies by instructor. An example of course content might be:] 

• Understanding Management Information Systems 
o Structure of Information Systems 
o Purpose and Impact of MIS in Business  

• Using Management Information Systems 
o Hardware and Software 
o Database Processing 
o Data Communications 
o Internet Technology 

• Developing Strategies for File Management 
• Creating and Delivering Professional Presentations 
• Managing Communications with Microsoft Word  

o Merge Documents 
o Forms 
o Newsletter 

• Solving Problems with Spreadsheets  
o Retrieving Data for Computation, Analysis and Reference  
o Data Display with Charts 
o Applying Logic in Decision Making 

• Developing a Database Structure with Microsoft Access 
o Forms 
o Reports 
o Relationships 

• Integrating Applications to Develop Effective Management Information Systems 
 


