
  OFFICIAL UNDERGRADUATE COURSE OUTLINE (page 1) 

 

 
 
 
 
 
 

 
OFFICIAL UNDERGRADUATE COURSE OUTLINE INFORMATION 

 
Students are advised to keep course outlines in personal files for future use. 

Shaded headings are subject to change at the discretion of the department – see course syllabus available from instructor  
 

TASK 052  Upgrading and University Preparation  0 
COURSE NAME/NUMBER  FACULTY/DEPARTMENT  UFV CREDITS 

Career Exploration 
COURSE DESCRIPTIVE TITLE 

 
CALENDAR DESCRIPTION:  

In this course, students will define their strengths and abilities in preparation for selecting realistic career options, 
comparing vocational options, and choosing appropriate entry-level work opportunities. They will learn how to prepare 
appropriately for effective interviews and develop a job-finding plan.  

 

PREREQUISITES: Admission to the Workplace TASK Program   
COREQUISITES: none 
PRE or COREQUISITES: none 

 
SYNONYMOUS COURSE(S): SERVICE COURSE TO: (department/program) 
(a) Replaces: TASK 01, 02, 06,07        
(b) Cross-listed with:              
(c) Cannot take:       for further credit.  

 
TOTAL HOURS PER TERM: 90  TRAINING DAY-BASED INSTRUCTION: 
STRUCTURE OF HOURS:    Length of course: 5 weeks (4 days per week) 
Lectures: 36 Hrs  Hours per day: 4.5 hours 
Seminar:  Hrs    
Laboratory: 18 Hrs  OTHER:  
Field experience: 18 Hrs  Maximum enrolment: 16  
Student directed learning: 18 Hrs  Expected frequency of course offerings: Annually – late fall  
Other (specify):             Hrs  (every semester, annually, every other year, etc.) 

 
WILL TRANSFER CREDIT BE REQUESTED? (lower-level courses only)  Yes   No 
WILL TRANSFER CREDIT BE REQUESTED? (upper-level requested by department)  Yes   No 
TRANSFER CREDIT EXISTS IN BCCAT TRANSFER GUIDE:  Yes   No 

 
 

COURSE IMPLEMENTATION DATE: September 2010 
COURSE REVISED IMPLEMENTATION DATE:  
COURSE TO BE REVIEWED: February 2014 
(four years after UPAC approval) (month, year) 

Course designer(s): Alyson Seale and Darlene Carson  
Department Head: Dr. Sue Brigden   Date approved: Nov 10, 2009  
Supporting area consultation (Pre-UPAC)   Date of meeting: Feb. 5, 2010  
Curriculum Committee chair: Dr. Sue Brigden   Date approved: Nov 13, 2009  
Dean/Associate VP: Dr. Karen Evans   Date approved: Jan. 25, 2010  
Undergraduate Program Advisory Committee (UPAC) approval   Date of meeting: Feb. 26, 2010  
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LEARNING OUTCOMES: 

Upon successful completion of this course, students will be able to: 
1. identify transferable skills 
2. identify own needs and values in an employment situation 
3. identify personal interests, skills and experiences 
4. Present strengths and challenges effectively 
5. set realistic career and education goals for himself or herself 
6. identify a variety of potential careers 
7. research potential job opportunities and careers 
8. describe potential job finding supports within their community 
9. participate in vocational tours and job shadow experiences 
10. develop and justify a career plan including short term planning for entry level jobs and long term career 

planning 
11. demonstrate the ability to prepare for interviews (research, clothing, location, stress management) 
12. define the difference between a job interview and an informational interview 
13. distinguish between different styles of interviews (formal, informal, panel, telephone etc.) 
14. demonstrate effective interview skills 
15. use appropriate eye contact and body language 
16. use active listening skills 
17. ask and answer interview questions appropriately 
18. describe the interviewee and interviewer’s rights and responsibilities 
19. terminate an interview appropriately 
20. manage an interview follow up system 
21. describe the components and importance of resumes and cover letters 

 
METHODS: (Guest lecturers, presentations, online instruction, field trips, etc.) 

Cooperative learning activities include group projects, guided discussion, written assignments, oral presentations, 
direct instruction, guest presentations, and individual interviews and assignments. 
 
METHODS OF OBTAINING PRIOR LEARNING ASSESSMENT RECOGNITION (PLAR): 

 Examination(s)   Portfolio assessment   Interview(s)  
 

 Other (specify):       
 

 PLAR cannot be awarded for this course for the following reason(s):       
 
TEXTBOOKS, REFERENCES, MATERIALS: 

Instructor-created materials 
 
SUPPLIES / MATERIALS: 

Felt pens, poster board, printer card, a removable drive (storage device)  
 
STUDENT EVALUATION: 

Assignments  50% 
Quizzes  20% 
Demonstration of skills in practical settings and situations 30% 
 
COURSE CONTENT: 

1. Self Assessment 
2. Career Exploration 
3. Interview Skills 
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