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This module covers all aspects of preparing appropriately for effective interviews.
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LEARNING OBJECTIVES / GOALS / OUTCOMES / LEARNING OUTCOMES:

•identify own rights

•terminate interview when it is over
•follow through with a thank you note
•distinguish between types of 
interviews (formal, informal, 
individual, panel)
•recognize the importance of first 
impression
•demonstrate research techniques 
before the interview
•list participants in an interview

METHODS:

PRIOR LEARNING ASSESSMENT RECOGNITION (PLAR):

Credit can be awarded for this course through PLAR YES NO X

METHODS OF OBTAINING PLAR:

[Textbook selection varies by instructor.  An example of texts for this course might be:]

SUPPLIES / MATERIALS:

TEXTBOOKS, REFERENCES, MATERIALS:

Pen, pencils and notepaper for each class.

•group feedback
•video taping

•recognize the importance of being on time for an interview

•attendance

N/A

•participation

See Resource Materials, Appendix I

Upon successful completion of the program the student will be able to:
prepare appropriately for interviews and demonstrate effective interview skills both with body language and with answering questions appropriately.

•answer and ask questions effectively
•present strenghts and weaknesses effectively

•discussion
•practice
•observation

•demonstrate appropriate eye contact and body language

COURSE NAME / NUMBER

TASK07 - Interview Skills

Objectives:
•demonstrate appropriate hygiene, appearance, attire

TASK07 - INTERVIEW SKILLS
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Attendence -                  50% 
CR/NCR
Participation -                 20% 
CR/NCR
Assignments -               20% 
CR/NCR
Peer & Self Evaluation - 10% 
CR/NCR

COURSE CONTENT:

[Course content varies by instructor.  An example of course content might be:]

TASK07 - Interview Skills
COURSE NAME / NUMBER

Role play practice of employment interviews through video taping.


