
 
 
Honorarium Guidelines 
 
 
Purpose and Definition 
 
The Canada Revenue Agency (CRA) generally considers payments for services to be either employment income or 
business income. However, CRA recognizes that certain small, one-time payments may qualify as honorariums and are 
treated differently for tax purposes. The criteria for these payments include:  
Nominal payments of $500 or less in one calendar year 
Payments made to an individual for voluntary services for which fees are not legally or traditionally required 
Honorarium payments are not reflective of the value of the work done 
Honorariums are made on a one-time or non-routine basis to an individual as a “thank you” 
 
Eligibility Criteria 
 
Keeping the above criteria in mind, examples where an honorarium would be acceptable include: 

• Guest speaker or lecturer 
• External party for a special classroom lecture or short series of lectures 
• Individual for conducting a seminar or workshop 
• Guest speaker for an educational event or other similar function 
• Guest speaker participating at outreach events 
• Payment to a volunteer for assistance with setup or supporting activities at special events 

 
Ineligible Situations 
 
An honorarium is not appropriate when: 

• Payment has been negotiated or agreed upon in advance, as this creates a contractual relationship 
• Payment is based on a unit of measure, such as hours worked or students assisted  
• The individual provides professional services as a speaker, consultant, or contractor and would normally charge a 

fee for such services 
 
Tax and Reporting Requirements 
 
UFV Employees 
Honorariums paid to UFV employees, including faculty, staff, and students performing employment services for the 
university, are treated as employment income and are subject to deductions at source for income tax, Canada Pension 
Plan contributions and Employment Insurance premiums. 
 
The payment must be nominal ($500 or less in one calendar year) and must be for services outside of the individual’s 
regular responsibilities. These payments will be reported on the employees’ T4.  
 
Non-Employees 
Residents of Canada:  

• An honorarium paid to a resident of Canada who is not an employee of the university is not subject to tax 
deductions; however, the recipient may be subject to pay taxes on the amount received.  

• If total honorarium payments exceed CRA reporting thresholds, UFV may be required to issue a T4A slip, and 
when filing a tax return for the year, any taxes owing on the payment will be assessed by the CRA.  

• Recipients will not be issued a T4A when the payment is $500 or less in one calendar year.  
 



Non-residents of Canada: 
• If the service was performed in Canada, honorariums are paid to non-residents of Canada are subject to a flat 

rate income tax deduction of 15% and are reported on a T4A-NR.  
• If the service was performed outside of Canada, there is no tax deduction or reporting requirement.  

 
Should the CRA reassess a payment processed as an honorarium as employment income, it can result in required 
payment of vacation pay, WCB and employee health premiums, and both employer and employee shares of CPP and EI.  
 
The university faces CRA fines and penalties if the honorarium is not properly included as either business income or 
salary income with the appropriate deductions.  
 
Multiple Payments to the Same Individual 
 
If an individual is expected to receive more than one honorarium in a calendar year, and the total payments will exceed 
$500, please be aware that the Canada Revenue Agency (CRA) considers the university to be a single payer. As a result, 
all honorarium payments received from any area of the university are combined when determining whether the $500 
nominal threshold has been exceeded. If the total amount paid exceeds $500 in a calendar year, subsequent payments 
may be treated as employment income, and previously processed honorarium payments may need to be reassessed and 
converted to employment earnings.  
 
Roles and Responsibilities 
 
The university representative requesting the service is responsible for ensuring that the payment qualifies as an 
honorarium and for seeking guidance when there is uncertainty. They are also responsible for ensuring the Honorarium 
Request form is complete, approved by the appropriate signing authority, and is submitted to Financial Services in a 
timely manner.  
 
For Canadian residents, a Social Insurance Number (SIN) is required for CRA reporting purposes and must be provided 
before an honorarium request can be processed. For non-residents, a Social Security Number (SSN), Individual Taxpayer 
Identification Number (ITIN), or other applicable tax identification number may be required for processing and reporting 
purposes.  
 
Contact Information 
 
Please contact payroll@ufv.ca for any questions regarding the Honorarium Guidelines.  
 
Please contact acctspayable@ufv.ca for any questions regarding the Honorarium Request form.  
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https://www.ufv.ca/media/assets/finance/forms/fillable/Honorarium-Request-Form.pdf

