
Zoom - How to Record and Share Recordings 

Email: askTLC@ufv.ca  Video: video.ufv.ca 

 

1] Record > Record to the Cloud 
If you cannot see “Record”, click More > Record > Record to the Cloud 
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2] Stop recording 
 
The host must end the Zoom meeting when it’s done. 
 
After the host ends the Zoom meeting, it takes a while for Zoom to process 
the recording. 
 

 
 
 
 
 

 

 

 

 

 

 

 

 

 



3] Go to UFV’s Zoom Portal > Recordings & Transcripts on the left menu 
(link here).  
 
> Share icon under the recording’s thumbnail. 
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5] Copy link with passcode in the pop-up window. 
 
> Paste it. For example, you can paste it in your email or inside 
Brightspace’s assignment or page. 
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