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STUDENT ACADEMIC INTEGRITY PROCEDURES
PURPOSE

These procedures set out the processes for reporting, reviewing, and resolving concerns of student academic misconduct under the Student Academic Integrity Policy 70. They define the roles and responsibilities of instructors, students, decision makers, and the Student Rights and Responsibilities Office; outline available outcomes and appeal processes; and ensure matters are addressed fairly, consistently, and in accordance with principles of procedural fairness.


DEFINITIONS

Academic Misconduct Registry: The official university record of findings of academic misconduct and related outcomes, maintained for the purposes of documenting decisions, identifying repeated misconduct, supporting procedural fairness, and informing appropriate outcomes under Policy 70.

Business Days: Business days refer to the days that the university is fully open for business, whether for all or part of the day. Business days do not include weekends, statutory holidays, or institutional closures for weather, or other reasons.

Decision Maker: A person authorized by the university to receive reports of academic misconduct. They receive the notice of concern, gather information from the student and instructor, use the policy to determine whether academic misconduct has occurred, and decide any outcomes if a finding of misconduct is made. A decision maker may be a department head, school director, senior administrator, associate dean, or dean. In cases where the academic misconduct occurs outside of coursework, the Executive Director of Academic Affairs will appoint an appropriate decision maker.

FD grade: A Fail grade due to academic discipline and is included in the GPA calculation. 

Finding: As this is an administrative process, a finding of academic misconduct is determined based on a balance of probabilities. The balance of probability standard is met if the concern of academic misconduct is more likely to be true than not true based on the findings of the investigation.   



Instructor: The person who is responsible for the delivery of the course curriculum and the evaluation of coursework. This includes faculty, instructors, lab instructors, contract 
instructors, sessional instructors, lecturers, assistant professors, associate professors, and professors. Where alleged academic misconduct arises outside of coursework, the staff member or institutional representative reporting the matter shall be treated as the “Instructor” for the purposes of this policy and its procedures.

Notice of Concern: A notification to a student that their actions or work may constitute academic misconduct, including details of the concern and guidance on the next steps under this procedure.

Notice of Disciplinary Action: A formal and documented communication to a student confirming a finding of academic misconduct and specifying the outcome(s), including the rationale and the student’s rights to appeal. A copy of the notice and the outcome is recorded in the Academic Misconduct Registry.

Required to Withdraw: A disciplinary outcome requiring a student to leave the university for a designated period as a result of academic misconduct.

Student: A person who has been enrolled, is currently enrolled, or is accepted for enrollment in at least one university (UFV) course, for credit or non-credit.

Support Person: An individual chosen by the student to attend meetings and provide personal support. Examples include a friend, family member, fellow classmate, or student support navigator, but the student may select any person they feel is appropriate. A support person is not permitted to respond on behalf of the student, but may help the student ask questions and seek clarification about the process.

Student Rights and Responsibilities Office (SRRO): SRRO helps students and employees navigate and resolve conflict, including but not limited to student academic integrity processes, with the goals of repairing harm, restoring relationships, and maintaining a safe and respectful university community.


Procedural Fairness

These procedures follow principles of procedural fairness.[footnoteRef:1] These include the: [1:  BC Ombudsperson. (2023). Fairness in Practice Guide: A Guide to Administrative Fairness in the Public Sector. https://bcombudsperson.ca/guide/fairness-in-practice/ ] 


· Right to know:
· The student is given details of the alleged academic misconduct and evidence of the misconduct so they can respond

· Right to respond:
· The student has the opportunity to respond and share their information before a decision is made

· Right to information about the process:
· The student is to be informed about the process and their ability to access support(s)

· Right to know the decision and rationale:
· The decision must be made based on the relevant evidence
· The decision should be based on contextual factors and with an understanding of the impact of the decision
· The reason(s) for the decision must be provided to the student
· The Decision Maker must be unbiased
· The decision should not be overly punitive or cause disproportionate impact


PROCEDURES

1. Instructor Gathers Information and Notifies the Student 

1.1. Instructor identifies, observes, or receives information regarding a student’s alleged academic misconduct under Policy 70.

1.2. Instructor gathers relevant information using reasonable methods consistent with university policies and guidelines (e.g., review of coursework, use of digital tools, consultation with colleagues, meeting with the Student). 

1.3. Instructor determines whether there is sufficient information to support a finding of academic misconduct.

· If there is insufficient information, the Instructor does not proceed with reporting and may provide education on academic integrity and refer the Student to complete the Academic Integrity Matters (AIM) workshop.

· If there is sufficient information, within five (5) business days of detecting the concern, the Instructor notifies the Student via their UFV student email and includes:
· The action or coursework of concern
· The type of suspected academic misconduct
· A summary of the information and evidence
· An invitation and deadline for the Student to respond
· Supports available to the Student

1.4. After considering the Student’s response (or lack of response), the Instructor may either:

· Dismiss the concern and notify the Student
· Proceed with reporting academic misconduct by submitting the Notice of Concern form to the Student Rights and Responsibilities Office (SRRO)

2. Student Rights and Responsibilities Office (SRRO) Processes the Notice of Concern

2.1. The SRRO receives the digital report and verifies that all required information is complete.

3. SRRO Gathers Information and Sends to Student for Decision

3.1. SRRO gathers the following information about the Student:

· A copy of the Instructor’s Notice of Concern
· The Student’s previous incidents of academic misconduct
· The Student’s progress in the AIM workshop

3.2. The SRRO consults with the Decision Maker to review the information collected and to identify a provisional outcome that would apply if the information were found to be true, prior to meeting with the Student.

3.3. The SRRO sends the following information to the Student via their UFV student email:

· A copy of the Instructor’s Notice of Concern
· The Student’s previous incidents of academic misconduct
· The Student’s progress in the AIM workshop
· The provisional outcome(s)
· Information about the process, range of outcomes, and supports available to the Student

3.4. The SRRO asks the Student to choose from two options:

·  Accept responsibility for engaging in academic misconduct and be found responsible for violating Policy 70; or
· Refute the concern and participate in a Resolution Meeting.

4. Student Decision to Accept Responsibility or Proceed to Resolution Meeting

4.1. The Student responds within 3 business days of receiving the Notice of Concern and indicates their decision to the SRRO to either:

· Accept responsibility; or,
· Proceed to the Resolution Meeting. The student may send any evidence, contextual information, or other relevant materials to SRRO. Additional information may also be sought from the Student prior to the Resolution Meeting.

4.2. SRRO notifies the Decision Maker to proceed to the Resolution Meeting (step 5) or to proceed to the Notice of Disciplinary Action (step 6). 

4.3. If the Student does not respond and/or does not cooperate in the process, the SRRO will ask the Decision Maker to proceed to the Notice of Disciplinary Action (Step 6).

5. Resolution Meeting 

5.1. Within 10 business days of Step 4, the Decision Maker will coordinate with the Student to schedule a Resolution Meeting at an acceptable time for both parties. The meeting may take place in-person or virtually.

5.2. The meeting invitation will contain the details about the meeting, including who will attend. The Student may wish to invite a support person, and the Decision Maker may wish to invite the Instructor.

5.3. The Decision Maker may request additional information from the Instructor and/or the Student prior to the Resolution Meeting.  

5.4. During the meeting, the Decision Maker will review the Notice of Concern, including information and evidence provided by the Instructor and the Student, the Student’s history, and AIM progress.

5.5. The Student will have the opportunity to respond and provide information and/or evidence to support their claims. 

5.6. After considering all the information presented from the Instructor and the Student, the Decision Maker will determine either:

· A finding of academic misconduct, chooses the appropriate outcome(s), and proceeds to the Notice of Disciplinary Action (Step 7); or,
· no finding of academic misconduct and dismisses the concern.

5.7. Within 3 business days of the Resolution Meeting, the Decision Maker notifies the Student of their decision via email.

5.8. If the Student does not respond to the requests to schedule the Resolution Meeting, fails to attend the Resolution Meeting, and/or does not cooperate, the Decision Maker will proceed to either dismiss or proceed to the Notice of Disciplinary Action (Step 6).

6. Notice of Disciplinary Action

6.1. The Decision Maker completes the digital Notice of Disciplinary Action form. A digital copy is sent via email to the Instructor, the Student, the Decision Maker, and the Office of the Registrar.

6.2. The Instructor, Office of the Registrar, and the Decision Maker will take any action relevant to their responsibilities to carry out the outcomes listed in the Notice of Disciplinary Action.

6.3. The Notice of Disciplinary Action is filed in the Academic Misconduct Registry and remains a permanent record. 

6.4. The Notice of Disciplinary Action is not recorded on the Student’s official academic transcript.

7. Outcomes for Academic Misconduct

7.1. For a first finding of academic misconduct the Decision Maker may assign one or more of the following outcomes:

· Re-do the same or a modified version of the coursework with no mark reduction
· Re-do the same or a modified version of the coursework with a deduction of the total mark for the coursework
· No re-do with a deduction of the total mark for the coursework
· A written warning
· Required completion of the AIM workshop
· A grade of zero on the coursework

In egregious cases of academic misconduct in a first incident, the Decision Maker can request review of the case by the Dean or designate to determine if an F or FD grade is warranted as an outcome. 

7.2. For a second finding of academic misconduct, the Decision Maker may assign one of the following outcomes:

· A grade of zero on the coursework
· An F grade for the course

7.3. For a third or subsequent finding of academic misconduct, the Decision Maker may assign or recommend one or more of the following outcomes: 

· An FD grade for the course
· Placement on academic probation for one year (Note: any subsequent misconducts during the academic probation period results in the Student being required to Withdraw for one semester)
· Recommendation to the President for Student suspension

7.4. In cases of academic misconduct that are not tied to the Student’s coursework, the Decision Maker may assign or recommend one or more of the following outcomes:

· A written warning
· Required completion of the AIM workshop
· Placement on academic probation for one year (Note: any subsequent findings of academic misconduct during the academic probation period will result in the Student being Required to Withdraw for one semester)
· A recommendation to the President for Student suspension

7.5. The Student will not be permitted to withdraw from a course to avoid the outcome of an academic misconduct finding.

7.6. If the Student is Required to Withdraw, loses course credit, or is suspended or dismissed from any class or program as a result of the outcome of an academic misconduct finding, the student will not be refunded any fees.

7.7. If the Student is under suspension or Required to Withdraw from the University for academic misconduct, that student cannot receive transfer credit for courses taken at other institutions during the period of suspension.

8. Academic Misconduct Registry and Reporting 

8.1. The Student Academic Misconduct Registry will be stored in the SRRO.

8.2. Information and records relating to actions under Policy 70 will be handled by UFV in compliance with British Columbia's Freedom of Information and Protection of Privacy Act. 

8.3. The information is accessible only for purposes of further action resulting from continued academic misconduct by the Student and only by the specified Employees, as follows: 

· The Executive Director of Student Academic Affairs or designate
· The Vice Chancellor and President or designate
· The Provost and Vice President Academic or designate
· The Vice President Students or designate
· The University Registrar or designate
· The Student Rights and Responsibilities Office

8.4. A Student may request their own records from the Registry.

8.5. Annually, the SRRO will summarize the Academic Misconduct records and resulting outcomes reported to the Registry. The summary is provided to Senate, and once accepted, is published on the SRRO website. No identifying personal details will be included. 

9. Student Appeal of the Notice of Disciplinary Action

9.1. Students have a right to appeal the Notice of Disciplinary Action when the Student can provide proof, through reliable evidence, that either:

· The academic misconduct did not occur
· There was bias or procedural unfairness in the initial investigation
· An outcome does not align with the outcomes listed in section 8

9.2. To appeal a finding of academic misconduct or the assigned outcome, the Student will complete the digital Student Academic Misconduct Appeal form.

9.3. The completed appeal form must be received by the Student Rights and Responsibilities Office within 5 business days of the digital sent date of the Notice of Disciplinary Action.

9.4. The Executive Director of Student Academic Affairs conducts a preliminary review of the appeal to confirm that its content substantiates one or more of the stated grounds for appeal. If none of the grounds are substantiated, the appeal does not proceed. 

9.5. If the appeal satisfies the grounds, the SRRO prepares an appeal package and forwards it to the appropriate Dean or designate to conduct a hearing.

10. Dean’s Hearing

10.1. The hearing is conducted in-person or virtually by the Dean or designate responsible for the subject area. The designate must not be the original Decision Maker, nor the Instructor associated with the course or discipline involved.

10.2. The hearing will be scheduled within ten (10) business days of receipt of the appeal package.

10.3. The Student will be provided with at least five (5) business days’ notice of the hearing and may be accompanied by a support person.

10.4. The Student, the Instructor, and the Decision Maker will each have the opportunity to present any information or evidence they consider relevant in the hearing.

10.5. The Dean or designate will review the information and evidence provided. Based on the evidence and the stated grounds for appeal, they will uphold or dismiss the finding of academic misconduct and determine whether the assigned outcome should be applied or changed.

10.6. The Dean or designate will make a decision within five (5) business days of the hearing. The decision letter will be sent by email to the Student, Instructor, Decision Maker, and the SRRO. The decision letter will include:

· The semester, course, and section where the academic misconduct is alleged to have occurred
· A summary of the original concern, the decision that was made, and any outcome that was applied
· A summary of the main evidence shared by each party during the hearing
· The Dean or designate’ s decision and the reasons for that decision
· Information about appealing to the Senate on the grounds of procedural bias or unfairness

10.7. Students may request an appeal of the Dean or designate’ s decision if they can provide evidence that there was procedural bias or unfairness in how the decision was made. Requests for Appeals are submitted to the Senate Governance Committee.

11. Student Request for Appeal to the Senate Governance Committee

11.1. Requests for Appeals must be received by the Senate Governance Committee within ten (10) business days of receiving the Dean or designate’ s decision letter. 

11.2. The Appeal Hearing and decision shall take place within sixty (60) days of the filing of the Request for the Appeal. 

11.3. The appeal hearing is conducted by an Appeal Tribunal appointed by the Senate Governance Committee and follows the procedures set by the Committee. 

11.4. Where reasonable grounds for appeal are not evident, the Tribunal may refuse to hear the appeal.

The decision of the Tribunal is final.


APPENDIX A
Types and Definitions of Academic Misconduct with Examples
Note that some incidents of academic misconduct span more than one type. Identifying the type of misconduct is at the discretion of the Instructor. The examples associated with each definition of academic misconduct are intended to support understanding and are not an exhaustive list. Conduct that aligns with the definition of misconduct may be addressed even if it is not specifically listed.

1. Plagiarism 
Plagiarism occurs when a student presents coursework they did not create themselves (whether it was done by another person or generated by artificial intelligence tools) and does not properly credit or acknowledge the source. This includes incidents where some, or all of work that the Student did not create, is presented as their own. The source may be published or unpublished, formal or informal, electronic or on paper, anonymous or named, and/or produced by generative artificial intelligence (AI) tools.

Examples of plagiarism include, but are not limited to:

· Using generative AI tools to write all or part of an assignment without the Instructor’s permission (or where permitted, without acknowledging that AI was used)
· Using digital editing tools, (e.g. Grammarly,) that generate new content, add arguments, or replace sections of the assignment without the Instructor’s permission or without acknowledging the use of such tool
· Rephrasing someone else’s work without citing the source
· Copying sentences, paragraphs, ideas, images, figures, tables, or other content from a book, article, report, website, podcast, presentation, infographic, or other source without proper citation
· Using images, videos, audio files, infographics, slide decks, graphs, data, or other media that you did not create yourself without giving proper credit
· Allowing someone else to edit or rewrite your work
· Submitting an assignment from another course as new work, even if you originally wrote it (self-plagiarism)

2. Cheating

Cheating happens when a student claims work they did not do, or knowledge they did not learn as their own. Cheating can occur in any type of coursework. Students must complete all coursework independently and without collaboration, unless the instructor or assignment instructions explicitly allow otherwise.

Examples of cheating include, but are not limited to: 

· Bringing any materials, AI tools, devices, or items into an exam that are not allowed by the Instructor
· Using any unauthorized materials or devices during an exam or other assessment, such as generative AI tools, cell phones, audio/video/image recording devices, smart glasses, smartwatches, other wearable technologies, notes, textbooks, or websites to access or transmit answers or information without permission
· Copying or attempting to copy another student’s answers or allowing/enabling another student to copy your answers
· Communicating or attempting to communicate with other students during an exam, test, or quiz
· Collaborating on assignments that are meant to be completed independently, unless the Instructor specifically allows it
· Impersonating another student in class, an online course, or in any form of coursework
· Permitting another person, or using AI tools, to impersonate oneself or engage in coursework on their behalf
· Improperly obtaining or sharing exams, tests, or other educational materials before the scheduled assessment or learning activity
· Buying, borrowing, receiving, or downloading assignments and submitting them as one’s own work
· Allowing a tutor, editor, translator, or other professional, friend, or family member to do a portion of work, beyond clarity or mechanics, for a course or assignment

3. Fabrication, Falsification, or Modification of Documents or Records

Using any academic or non-academic document or record in a dishonest or misleading way is considered academic misconduct. This includes creating, changing, or misrepresenting any academic, non-academic, or official document or record to give a false impression of the Student’s situation, achievements, or eligibility.

Examples of fabrication, falsification, or modification of documents or records include, but are not limited to: 

· Submitting a medical or other official note, document, or form that has been changed, is misleading, or is not authentic
· Falsifying or altering an academic transcript or unofficial grade record
· Modifying answers, marks, grades, comments, or feedback on an assignment
· Providing a reference letter that has been created or changed dishonestly; is misleading; or misrepresents a person or situation
· Using a letter of permission that contains inaccurate information, has been altered, is misleading, or that exaggerates or otherwise misrepresents a situation

4. Lying

Lying in an academic context occurs when a Student intentionally provides false, misleading, or deceptive information to an instructor, academic office, other university official, or in any academic document, record, or communication.

Examples of lying include, but are not limited to: 

· Falsely claiming illness or personal circumstances to gain extensions or accommodations
· Giving untrue or misleading information through emails, conversations, documents, forms, petitions, or appeals

· Misrepresenting participation, contributions, achievements, or attendance.
· Claiming to have submitted work when it was not submitted on time or not at all
· Falsely stating reasons for missing an exam, assignment, class, or deliverable due date
· Misrepresenting one’s contributions to group projects, including taking credit for someone else’s work or not disclosing to the Instructor their lack of participation as required in the project
· Giving false information about attendance or participation in a course or academic, professional, volunteer, or other activity
· Intentionally misleading an instructor during an academic investigation or discussion
· Falsely denying the use of AI for unauthorized purposes such as generating assignments, slide decks, discussion forum posts, or other content where this is not permitted
· Falsely denying receipt of paid or unpaid assistance of friends, family members, professionals, or others in completing coursework on behalf of oneself

5. Misuse of Sources and Perpetuating Misinformation or Disinformation

Misuse of sources and perpetuating misinformation or disinformation occurs when a student presents information, references, or sources in a way that misrepresents the original meaning or context. This can happen knowingly, when the Student deliberately cites false or misleading information (disinformation), or unintentionally (for example, when AI tools produce fabricated or inaccurate quotes, sources, or citations (misinformation). 

Examples of the misuse of sources and perpetuating disinformation include, but are not limited to: 

· Citing sources that do not exist to support an argument
· Misquoting, citing, or paraphrasing a source in a way that changes its original meaning
· Selecting sources and twisting the content to fit the argument
· Using AI-generated or other content that includes fabricated, unreliable, or inaccurate quotes, sources, or citations
· Citing a source incorrectly on purpose to make it appear to support the Student’s claim
· Selectively including certain parts of a source and excluding other parts resulting in misrepresentation of the overall message or findings

6. Unauthorized Use or Distribution of Intellectual Property
Unauthorized distribution of intellectual property refers to the reproduction, sharing, sale, or distribution of instructional materials or other scholarly work created by another person without the creator’s permission.

Examples of unauthorized distribution of intellectual property include, but are not limited to:

· Selling or sharing an instructor’s lecture slides, study guides, case analysis, problem sets, video/audio content, or other instructional materials without authorization
· Uploading Instructor-created course materials to third-party websites, file-sharing platforms, generative AI tools, or social media without permission
· Distributing recordings of lectures, tutorials, classroom discussions, assignment feedback, or other recordings when the Instructor has not authorized their recording or distribution
· Using instructor-created materials for commercial purposes (e.g., paid tutoring services, subscription websites, or resale platforms) without authorization
· [bookmark: _Int_mhTtq0cg]Allowing others to copy or access instructor materials when the Student knows or ought to reasonably know that the Instructor has not granted permission
7. Resubmission of Work

This type of academic misconduct occurs when a student submits the same work, in whole or in part, more than once, either at this university or another higher education institution, without prior approval from the receiving Instructor.

Examples of resubmission of work include, but are not limited to: 

· Submitting an assignment from a previous course to a new course without asking the receiving instructor
· Reusing part of a paper, project, or other assignment or deliverable that was previously submitted, either at UFV or another institution
· Turning in a lab report, essay, or creative work that was already graded in another course at UFV or elsewhere
· Using work completed for a group project in one course as an individual assignment, and again in another course without the approval of the receiving instructor
· Submitting previously completed online coursework or discussion posts as new work without permission from the receiving instructor

8. Improper Research Practices

Academic research includes the collection, analysis, interpretation, and publication of information or data. Improper research practices occur when a student conducts research in ways that are dishonest, misleading, or do not follow accepted academic or ethical standards. This includes making up or altering data, misrepresenting methods or results, failing to properly document sources, or not following ethical guidelines for working with people, animals, or sensitive materials.

Examples of improper research practices include, but are not limited to: 

· Dishonest or misleading reporting of investigative results
· Misrepresenting, or selectively reporting research results or methodologies, in a misleading manner
· Destroying one’s own or another’s research records to avoid detection of wrongdoing
· Ignoring ethical guidelines when conducting research
· Misleading readers about the scope, significance, reliability, or limitations of research findings
· Engaging in any misconduct outlined in Policy 53: Responsible Conduct of Research and Scholarship

9. Obstructing the Academic Activities of Others

Obstructing the academic activities of others occurs when a student interferes with, disrupts, or prevents other students or members of the university community from participating fully in teaching, learning, research, or other academic activities. This includes actions that intentionally hinder someone’s ability to study, complete assignments, attend classes, conduct research, access academic resources, or otherwise engage in academic activities. Students who engage in obstruction may also be held accountable under Policy 204: Safe Student Learning Community.

Examples of obstruction include, but are not limited to:

· Knowingly providing another student with false or misleading information about an assignment, exam, deadline, or other deliverable including the location, time, expectations, or other details of the academic activity
· Interfering with another student’s work, experiments, or other academic activity.
· Preventing another student from accessing library or lab resources, digital tools, or course materials
· Disrupting a lecture, seminar, lab session, or group activity, whether online, in person, in large groups, or in small group settings

· Hiding, damaging, stealing, or misusing academic materials or resources
· Destroying, damaging, stealing, or otherwise negatively impacting the data, designs, objects, inventions or other products of another student’s coursework

10. Contributing to Someone Else’s Dishonest Coursework

Contributing to someone else’s dishonest coursework occurs when a student helps, enables, or provides assistance that allows another Student to misrepresent their own work, knowledge, or achievements in academic assignments, tests, or other academic activities.

Examples of contributing to someone else’s dishonest coursework include, but are not limited to:

· Doing part, or all of, another student’s assignment, project, exam, or other deliverable/task for them to submit it as their own work
· Providing answers, solutions, or content to another student during an assessment when independent work is required
· Sharing an exam, test, or quiz questions, materials, tips, or other insights that was not properly obtained with another student prior to the assessment
· Editing, rewriting, or substantially completing someone else’s work
· Providing or recommending resources, templates, tools, or code designed to enable another student to misrepresent their work
· Collaborating with another student on an assignment that is meant to be completed independently to help the other student present the work as their own
· Selling, lending, sharing, or uploading work to enable another student to submit it as their own or use it in an unauthorized manner
· Selling, sharing, or preparing coursework, in whole or in part, for another student to submit for course requirements
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