Calendar Copy Template
1. Faculty and department of program
2. Website (department, or program-specific if applicable)
3. Program title/credential

4. Associated degree program (for major, minor, or extended minor only)

5. Program introduction/calendar description (brief description, usually 1-3 paragraphs)
6. Entrance requirements

Sample text 1:
B.C. secondary school graduation or equivalent or minimum of 19 years of age before the first day of classes.

Applicants must satisfy the English language proficiency requirement. For details on how this requirement may be met, see English language proficiency requirement in the Admissions section of the calendar. Students must also ensure that they meet course prerequisites.

Sample text 2:

Option 1: High school (for students with high school graduation only)

1. B.C. secondary school graduation or equivalent. 

2. A minimum of a B average in English 12 and two other Grade 12 courses that offer a provincial exam (mandatory or optional). 

Option 2: University entrance (for students who have attended some post-secondary school)

1. Minimum of nine university-level credits completed with a cumulative GPA of 2.0 based on all university-level credits attempted. 

2. Prerequisites for ENGL 105.

Students who do not meet these requirements might consider the Arts Studies program path. 

Sample text 3:

B.C. secondary school graduation or equivalent or minimum of 19 years of age before the first day of classes.
This certificate is intended for students who wish to complete it at the same time as they pursue another program, but students may be admitted directly if they choose. Students must ensure that they meet course prerequisites.

Sample text 4 (completion certificates):

New students should apply to the Arts Studies program path. Students will be required to meet the admissions requirements for Arts Studies, as well as meet course prerequisites.

Students currently enrolled in post-secondary programs are required to meet only the course prerequisites.

7. When to apply (either specific intake or continuous application, if applicable)
Sample text for specific intake: 
Applications are accepted for entrance to the Fall, Winter, and Summer semesters. For application deadlines, see Specific intake application process (calendar link).

Sample text for continuous application: 
Applications are accepted on a continuous basis throughout the year. Qualified applicants are considered for the next intake in which there is space. See Continuous application process (calendar link) for more information.

8. How to apply
Sample text:
1. Apply online at www.ufv.ca/ar/admissions/apply.

Additional documents required for a complete application: 
· Official transcripts (or interim transcripts) from all post-secondary institutions you have attended showing grade/course achievement as per entrance requirements. To be considered official, transcripts must be sent directly to UFV from the originating institution; see the Transfer Credit section for details.

2. You will be advised of an admission decision and, if accepted, will be provided with registration information. A deposit is required when you register (see the Fees and Other Costs (calendar link) section). This money will be applied toward your tuition fees. Final payment of all course fees is due the end of the second week of classes. 

9. Basis for admission decision (specify either competitive or non-competitive admission)
Sample text for competitive admission: 

Students will be rated based on the points achieved on the applicant rating form. Points will be awarded for performance on the following:
Sample text for non-competitive admission: 
Applicants who meet the entrance requirements will be admitted in order of their application date. This date is set when an application, all required documentation, and the application fee have been submitted.
10. Fees and additional costs (a link to the general fees section of the calendar will be included; specify additional costs such as materials, fieldtrips, studio supplies, textbook costs, uniforms, software, etc.)
11. Program duration and total number of credits 

12. Location (if applicable)
13. Program outline (courses to be completed)
	Course
	Title (full titles as listed on official course outlines)
	Credits

	e.g.: ENGL 105
	Academic Writing
	3

	
	
	


14. Specializations or options of the program (if applicable) 
15. Program regulations (standard policies apply unless superseded by program-specific regulations)
a. Continuance and probation
b. Course repetition 

c. Readmission

d. Residency 
e. Graduation requirements
f. Maximum length of time to complete program
