Memo for New Course
To: 
From: (Department head or Chair of Program Working Group)
Date:
Subject: Proposal for new course (insert title of course)
There is an expectation that all new courses will meet the Guidelines for Quality Curriculum, including principles of Universal Design for Learning (UDL) and Equity, Diversity, and Inclusion (EDI).
1. Rationale for new course, including how this course fits into the program(s) and rationale for prerequisites (even if none):
Note: Adding this course to a program will usually require a program change request.
2. Explain how the course learning outcomes align with the program learning outcomes:
3. Will this course be required by any program beyond the discipline? If so, how will this course affect that program or programs?
4. Which areas have been consulted about the course (e.g other program areas, CECE for experiential learning/WIL, library, etc.)?
5. If a new discipline designation is required, explain why:
6. [bookmark: _Hlk65504911][bookmark: _Hlk73958383][bookmark: _Hlk65504893]In what ways does this course contribute to Indigenizing Our Academy? Provide detailed examples of assignment design, topic selection, curriculum delivery, or other methods, which can be in response to one or more of the following: UFV Integrated Strategic Plan, Fulfilling Our Commitment to Aboriginal Peoples policy (BRP-200.05), the TRC Calls to Action, and/or the United Nations Declaration on the Rights of Indigenous Peoples (UNDRIP).   
7. [bookmark: _Hlk65505017][bookmark: _Hlk65504931][bookmark: _Hlk74208082][bookmark: _Hlk148095947][bookmark: _Hlk148095932][bookmark: _Hlk65505188]How does the course reflect principles of equity, diversity, and inclusion, through assignment design, topic selection, curriculum delivery, or other methods? Suggested resources: BC Human Rights, BC Office of the Human Rights Commissioner, BC Accessibility Hub, Equity, Diversity & Inclusion Learning Resources, Canadian Centre for Diversity and Inclusion, Resilience BC: Anti-Racism Network, and/or Egale Canada.
8. Please indicate whether AI tools (e.g., ChatGPT, Copilot, etc.) were used in the development of this course (e.g., learning outcome refinement, assessment design). If used, briefly describe the purpose and scope of use.
9. If applicable, discuss any special considerations for this course (credit value, class size limit, frequency of offering, resources required such as labs or equipment, field trips, etc.:
10. Estimate of the typical costs for this course, including textbooks and other materials, field trips, and guest speaker fees (excluding tuition):
